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ITos0:xenune o ONOANOTEKE
1. O0mme noJ10KeHUs

1.1. Hacrosimee NoJOXEHHE perIaMeHTHPYeT AesaTenbHocTh Ombmuorekn MBOY COIIl Nel2
(manee — obpa3oBaTenbHas OpraHU3aIus).

1.2. Hacrosimee mnonoxkeHue pa3paboTaHO B cOOTBETCTBUU C DelepaibHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit @enepannny, npukazoM MUHKYIBTYpPbI
Poccun ot 08.10.2012 Ne 1077 «O6 yrBepkaenun llopsinka ydera JOKYMEHTOB, BXOMSIIUX B
coctaB OubnmoTeyHoro ¢GoHaa» ¢ yuerom nucbma MunobpazoBanusi Poccun ot 23.03.2004 No
14-51-70/13 «O ITpuMepHOM TOJO0KEHUU O OMOIHOTEKE 00IIICOOPA30BATEIHHOIO YUPEKICHHUS,
Meroanueckux pekomennanuii ®I'bHY «HIIb um. K. 1. Ymmackoro» ot 31.05.2017.

1.3. bubnmoTeka SBISETCS CTPYKTYPHBIM TIOJpa3eiicHUEM O0pa30BaTEIIBHON OpraHU3allny,
CO3JaHHBIM B Ieiax oOecrevyeHus IMpaBa YYaCTHUKOB 0Opa3oBaTeNbHOTO IIpolecca Ha
OecIuiaTHOE TOJIb30BaHNE OMOIMOTEYHO-UH(POPMAITMOHHBIME PECYpPCaMH.

1.4. TTopsiaoK MOJIb30BaHUS MCTOYHUKAMU MHGOpPMAIUH, NTEPEUeHb OCHOBHBIX YCIYT U YCIOBHS
WX TPEIOCTABICHUSI OMPEENSIOTCS HACTOSIIUM IOJOXKEHHEM O OHOIMOTEeKe W MpaBUIaMU
MOJIb30BaHUS OMOJTMOTEKOM, YTBEPIKICHHBIMHA PYKOBOJIUTENIEM 00pa30BaTeIbHON OpraHu3aIliy.
1.5. Opranuzanus o0CTyKMBaHUS YYaCTHUKOB OOpa30BaTENbHOIO MpoIlecca MPOU3BOAUTCS B
COOTBETCTBUU C TIPABWJIAMH TEXHHKH O€30MMaCHOCTH W IPOTHBOIIOKAPHBIMU, CAaHUTAPHO-
TUTUEHUYECKUMU TPEOOBAHUSIMH.

2. Heau, 3a1a4u, pyHKIUU OGHOIHOTEKH

2.1. Ilenn 6UOIMOTEKH COOTBETCTBYIOT LIENAM OOpa3oBaTEeIbHON OpraHM3allid U BKIIOYAIOT B
cebst B ToM uwuciue. (GopMHUpoBaHHME OOIIEH KYyJIbTYpbl JMYHOCTH OOY4YaIOIIMXCS HAa OCHOBE
YCBOEHHsI 0053aTEIbHOTO MHHUMYMa CoJiepXaHHus o00I1eo0pa3oBaTeNbHBIX MNpPOrpaMM, HUX
ajanTays K )KM3HU B OOIIECTBE, CO3/1aHHE OCHOBBI JUUIsI OCO3HAHHOTO BBIOOpA M MOCIIEIYIOIIETO
OCBOCHHMS MPO(eCcCHOHABHBIX 00pa30BaTeIbHBIX MPOrpaMM, BOCIIUTAHHE I'PakJaHCTBEHHOCTH,
TPYIOIIOONs, YBaKEHHS K IpaBaM M CBOOOJAM dYeJOBEKa, JIIOOBH K OKpY’KaroIledl MpHpone,
Ponune, cembe, (hopMupoBaHue 310pOBOTO 00pa3a KU3HU.

2.2. 3agagamu OMOTMOTEKH 00pa30BaTEIbHON OpPraHU3aINH SBISTFOTCS:

e o0ecreyeHne YYacTHHKOB 0Opa30BaTEIbHOTO TMIpollecca JIOCTYIOM K HH(pOpMaIuy,
3HAHUSAM, HUICSIM, KYJbTYPHBIM IIEHHOCTSM TIOCPEICTBOM HCIIOJIb30BaHUS OWOIMOTEYHO-
UH(POPMALIMOHHBIX PECYpPCOB 00pa30BaTeIbHON OpraHU3aIHH;

e TIPUBJICYCHHE OOYYAIOIUXCA K CHCTEMATHYECKOMY YTEHHUIO Y4eOHOH, XYIOKECTBEHHOW,
HAYYHO-TIOMYJISIPHOU JIUTEPATYPHI;

e COJEHCTBHE PA3BUTHIO TO3HABATEIHLHBIX HHTEPECOB M CIIOCOOHOCTEH 00yJaromuxcs;



e 00yuyeHHe oCHOBaM OMOIMOTEUHO-OMOIMOTpadUuecKol rPaMOTHOCTH;

e COZCHCTBHUE MENArOrMYeCKUM pabOTHUKAM B MOJOOPE HAYYHO-METOJMYECKON JIUTEpaTypHl,
WH(pOPMUPOBAHUE O HOBBIX IMOCTYIUICHUSIX B OMOIHOTEUHBIN (HOHT;

e COBEpUICHCTBOBAHME MPEIOCTABIAEMBIX OMOIMOTEKON yCIYr HA OCHOBE BHEIPEHHUS HOBBIX
MH(MOPMALIMOHHBIX TEXHOJIOTUH M KOMIbIOTEpU3alUU OUOIMOTEUHO-UH(POPMAILIMOHHBIX
nporeccos, hopmupoBaHre KOMPOPTHON OHOTMOTEUHON CPEIBI.

2.3. bubnuoTteka BBIMOJHACT Cieayomue GyHKIUH:

2.3.1. ®opmupyer ¢GoHa OUOIMOTEUHO-UH(DOPMAIIMOHHBIX PECyYpcOB  00pa3oBaTeIbHON
OpraHu3aIuu;

e  KOMIUIEKTYET OCHOBHOHM (hOHI yUeOHBIMH, XY/10KECTBEHHBIMHU, HAYYHBIMU, CIIPABOYHBIMH,
MEeAarorndeCKUMH ¥ HAYIHO-TIOMYJISIPHBIMU JOKYMEHTaMH,

e  YyYacTBYeT B KOMIUIEKTOBAHMM CIIELUAIU3UPOBAHHOTO (oHJIa ydyeOHMKaAMH M3 4YHCla
BXOJSIIMX B (penepanbHblii MepeyeHb Y4EeOHHMKOB, MOMYIICHHBIX K HCIOJIB30BAHUIO MPU
peaM3allud HMMEIONIMX TOCYAapCTBEHHYIO aKKpEIUTAIMI0 00pa3oBaTENbHBIX MPOrpaMm
HAYaJBLHOTO OOINEro, OCHOBHOTO OOIIEro, cpexHero oOmero oOpa3oBaHUs, W y4eOHBIMU
MOCOOMSMH, TOMYIICHHBIMHU K UCIIOJIb30BAHHUIO MPH peain3aliui YKa3aHHBIX 00pa30BaTeIbHbIX
IpOTpamMM;

e aKkKymynupyeT (oHZ JOKYMEHTOB, CO3JaBaeMbIX B OOpa30BATENbHOW OpraHHU3aINH
(myOnukanuii 1 paboT MeaaroroB 00pa3oBaTeIbHON OpPraHU3aI|H, JYYIIHNX HAyYHBIX padoT u
pedepaToB yJammxcs u ap.);

e  OCYILECTBIISCT pa3MEIICHNE, OPTaHU3AINIO U COXPAHHOCTh JOKYMEHTOB,;

e  OpraHM3yeT W BEJCT CIPaBOYHO-OMOIHMOrpaduuecKuii ammapar: Karainord (aapaBUTHBIH,
CHCTEMaTHUYCCKHI), KapTOTeKH (CHCTEMAaTHYeCKylH KapTOTeKy CTareil, TeMaTH4ecKue
KapTOTEKH), 3JICKTPOHHBIH KaTaJIor.

2.3.2. Ocymectisier auddepeHnrpoBanHoe OMOINOTEYHO-UH(DOPMAIIMOHHOE OOCITYKHUBaHHE
oOyJaromuxcs:

e  MpEaoCTaBIsACT HH(POPMAITMOHHBIC PECYPCHI HAa PA3IMYHBIX HOCUTEISX;

e oOpraHuzyer oOydYeHHE HaBbIKAM HE3aBHCHUMOTO OHUOIMOTEYHOTrO TMOJNb30BATENs M
notpeduTenss HPOPMAaILMH, COACUCTBYET HHTETPAIIMH KOMILJICKCAa 3HAHWH, YMEHHI U HAaBBIKOB
paboOTHI C KHUTOW ¥ HH(POPMAIIUECH;

e  OKa3bpIBaeT MH(POPMALMOHHYIO MOAJAEPKKY B PEIICHUH 33]ad, BOSHUKAIOIIUX B IMpOIecce
yueOHOi1, caM000pa30BaTEIbHOM U TO0CYTOBON JAEATEIbHOCTH 00yYarOIUXCs;

e OpraHM3yeT MAacCOBBIE MEPONPHUATHS, OPUEHTHPOBAHHBIE Ha pa3BUTHE OOmEeHd u
YUTATEIHCKON KyIbTYphl TUYHOCTH;

e  COJNECHCTBYET MeJarorn4eckuM pabOTHUKAaM B OpraHU3allMU 00pa3oBaTEIBHOTO Mpolecca
U I0CyTra 00y4aronuxcs.

2.3.3. OcymectBisier auddepernrpoBaHHOe OMOINOTEYHO-UH(DOPMAIIMOHHOE O0CITYKUBaHHE
MeAarorn4eckux paboTHUKOB!

e  BBUIBIIET HWH(OPMAIMOHHBIE TOTPEOHOCTH W YAOBJIETBOPSET 3alpOCHl, CBS3aHHBIE C
o0y4yeHHeM, BOCIUTAHUEM 00Y4aroLuXCs;

e coJneicTByeT MpodecCHOHATHHON KOMIIETEHIIUH TIeIaroT0B, TOBHIIIEHUIO KBATU(UKAIIHH,
IPOBE/ICHUIO aTTECTALNHY,

e  OCYIIECTBJIAET Tekyiiee uHpopMmupoBanue (qHM wuHOpMAIMKA, 0030phI  HOBBIX
NOCTYIUICHUHN M yOJHKAINi);

e CHOCOOCTBYET TPOBEICHHIO 3aHITHH 1O (OPMHPOBAHUIO MH(POPMAIMOHHOW KYIBTYPHI
oOyyaromuxcsi, sBisgercss 0a30i AJs NPOBEACHUS MPAKTHYECKUX 3aHATUH 1Mo pabore ¢
WH(POPMAIIMOHHBIMH PECYPCaMH.

2.3.4. Ocymectiser aupdepeHurpoBaHHoe OMOIMOTEUHO-UH(OPMAIIMOHHOE O00CTyXKHUBaHHUE
poauTesei (3aKOHHBIX MPEJICTABUTENCH) 00yJarOIINXC S

e YIOBJETBOPSAET 3alpochl IOJb30BaTeNed W HMHGOPMHUPYET O HOBBIX IOCTYIUIEHUSIX B
OMOIMOTEKY;,



e KOHCYJIBTHPYET IO BOIPOCAM OpPraHU3AIMH CEMEHHOTO YTEHHs, 3HAKOMUT ¢ MHPOPMAITHEH
10 BOCIIMTAHUIO JIETEH,
e KOHCYJIBTHPYET IO BOMPOCAM y4e€OHBIX MU3AAHUH JIs1 00yJaroIuXxcsl.

3. Opranu3anus JesiTeJIbHOCTH OMOJIHOTEKH

3.1. OOmee pyKOBOJCTBO JEATEIBHOCTHIO OHMOJMOTEKH OCYIIECTBIISET PYKOBOJMTEIb
00pa30BaTeIbHOI OpraHu3alkH.

3.2. HemocpenctBeHHOE  PYKOBOJCTBO  OHMOJHMOTEKOW  OCYIIECTBISIET  3aBEAYIOIIUNA
OuOIMOTEKOMN, KOTOPBIN Ha3HAYAETCSl PYKOBOAUTEIEM 00pa3oBaTeIbHON OpraHU3aliH.

3.3. 3aBenyromuii OMOINOTEKOI HECEeT OTBETCTBEHHOCTh B MpeiesiaXx CBOCH KOMIIETEHIMH 3a
OpTraHMU3aIHI0 U PE3YNbTaThl IEATEIbHOCTH OUOINOTEKH.

3.4. 3aBenyroumii  OMONMMOTEKOW  pa3pabaTeiBaeT M MPEICTABISET  PYKOBOJIUTEIIO
00pa3oBaTeNbHOI OpraHu3aliy Ha YTBEPKIECHUE CIEAYIOIIUE TOKYMEHTHI:

e  TOJOXEHHE 0 OMONIMOTEKE, MpaBUiIa MOIH30BAHUS OUOIHOTEKOH;

e  IUIAHOBO-OTYETHYIO JOKYMEHTALHUIO.

3.5. B cocraB OMOIMOTEKN BXOIMT:

e a0OHEMEHT;

® OTIen YYCOHUKOB;

e otTaen HHPOPMALMOHHO-0NOIHOrpaduecKoi padoTHI;

® MenuaTeka.

3.6. bubmmoreyHo-uHGOpMAIIMOHHOE OOCITY)KMBAaHHE OCYIIECTBISICTCS B COOTBETCTBUH C
1aHaMu paboThl OMOIMOTEKH U PEKUMOM PabOThl 00Pa30BaTEIIHLHON OPraHU3aIlNH.

3.7. bubnmorteka BIpaBe MPENOCTABIATH IUIATHBIE OMOIMOTEYHO-MH(OPMAIIMOHHBIE YCIYTH,
nepeyeHb KOTOPBIX OMpeesieTcs yCTaBOM 00pa30BaTeIbHON OpraHU3alltu.

3.8. Pexxum paboThl OMOIMOTEKH OMpeAeisieTcsl 3aBEAYIONIMM OMOIMOTEKOW C yYETOM peXHMa
paboTsl 00pa3oBaTeNbHON OpraHU3alINy.

4. YdeT nocTynjieHusi U BbIOBITHS TOKYMEHTOB 0u0/11MoTedHOro donaa

4.1. TTpuem noKyMeHTOB B (poH[ OMOIMOTEKH BKIIOYAET CISAYIONINE ONEPAlIUU:

e CBEpKa TOCTYIUICHHH C TICPBUYHBIM YYETHBIM JOKYMEHTOM (HaKjIajHas, aKxT),
BKITIOUAIOIIUM CIIHCOK MOCTYMUBIINX JOKYMEHTOB,;

e COCTaBJICHHEC IMEPBUYHOTO YUETHOTO JOKYMEHTA IS MOCTYIUICHUH 0e3 COIPOBOIUTEILHOM
JIOKyMEHTaIlUH,

e pETUCTpaIlvs TMOCTYNHUBIIMX JOKYMEHTOB B pErHCTpaX CYMMapHOTO, TPYIIIOBOTO H
uaauBuayansHoro  yuaera (FOCT 7.0.93-2015 «bubmuoreunsiii  (oum.  TexHomorus
(bopMUpOBaAHU).

4.2. IIpn MonoJTHEHUH OCHOBHOTO OMOIMOTEYHOTO (POHIAa HEOOXOAUMO COOMOIaTh TPEeOOBaHNUS
@enepanpHoro 3akoHa or 25.07.2002 Ne 114-®3 «O mpOTHBOAECHCTBHH JKCTPEMHCTCKOM
NEeSTENbHOCTHY. JIOKYMEHTBI, BKJIOYEHHbIE B TEPEYCHb OSKCTPEMHUCTCKUX MaTepHalioB,
MPHOOPETaTh 3aNPEIIECHO, IPH BBISBICHUH UX B ()OHJIE — U3BIMATh U3 JIOCTYIIA.

4.3. Ydaer u 006paboTka JOKYMEHTOB OMOIHOTEYHOro (hoHa.

4.3.1. Yyer u o0paboTKa JOKYMEHTOB OCHOBHOTO (POHIA OCYIIECTBISIETCS WHAWBUIYAITbHBIM
crioco6oM. CBeIeHHsI O TTOCTYMHUBIIHNX MEYATHBIX JOKYMEHTaX BHOCATCS B «KHUTY cyMMapHOTO
ydeTa JJOKYMEHTOB OCHOBHOTO (hOH/Ia».

[TocTynuBmIMM JOKYMEHTaM TPUCBAWBAIOT WHIAUBUAYAIBHBIH PErHCTPAIIMOHHBIA HOMEp
(MHBEHTApHBIH HOMEP HIIM WHOW 3HAK, MPUHATHIA B KAuyeCTBE PErMCTPAIMOHHOTO HOMEPA,
CHUCTEMHBIN HOMED JJIs JICKTPOHHBIX JOKYMEHTOB) U MU XPaHCHHUS.

Perucrpanuonaple HOMepa HW IMH(PHI OTMEUYAIOT B PETHCTPaxX WHIAMBHIYAIBHOTO YydYeTa
JIOKYMEHTOB — WHBEHTApHON KHUTE, KapTOTEKe PETUCTPAIlMU Ta3eT, )KYpHAJIOB, YUeTHOH Oaze
JTAHHBIX.



Bce ox3emmiuspbl NpUHATBIX UW3JaHMK mremnentororcss. llltemnens ¢ HanMeHOBaHUEM
00pa30oBaTeNbHON OpraHM3alUU JOJDKEH OBITh MPSIMOYTOJBbHOH (OpPMBI, pa3MepoM He
ooinbire ueM 1,574 cM.

ITemnens cTaBUTCSE HA 000POTE TUTYIIBHOTO JUCTA (IPU OTCYTCTBUU TUTYJILHOTO JIMCTAa — HA
IEPBOIl CTpaHMIE TEKCTa O] 3arjaBuem), Ha 17-i cTpaHHIE IO/ TEKCTOM B JICBOM HIDKHEM
yIIIy ¥ Ha 000poTe KaXKAoro mpuiokeHus. Ha Opomrropax M >KypHaJlaX IITEMIIETb CTABUTCS
TOJIbKO Ha O0JIOXKKE MJIM Ha NEPBOM CTpaHMILIE TEKCTA.

CocrtaB ocHOBHOTO (oHIA (PUKCHUPYETCS B KapTOYHOM aj(aBHUTHOM KaTaylore, B 3JEKTPOHHOU
0a3e MaHHBIX OMOJIMOTEKU.

4.3.2. Yuer um oOpaboTka cneruanu3upoBanHoro ¢ouga. Crenuaau3upoBaHHBIN  (HOHJ
YUUTBIBAETCS U XPAHUTCS OTAEIBHO OT OCHOBHOTO OMOIMOTEYHOTrO (hOHIA.

Y4yer JOKyMEHTOB CHELHMaIM3HMPOBAHHOIO (OHIA, KaK MHOTO3K3EMIUIDHOW JIUTEpaTyphl,
OCYILECTBIISICTCS TPYIIIOBBIM CIIOCOOOM M OoTpakaeTcst B «KHure cyMMapHoro ydera y4eOHOTO
(GoHIa» U B KAPTOTEKE PErUCTPALIIOHHBIX KAPTOYEK.

Ha xaxnoe HanMeHOBaHUE JOKYMEHTOB CIICIUATU3UPOBAHHOTO (DOHIA 3aBOJUTCS OTAEIbHAS
yueTHasg Kaprouka. Kaprouku c OubamorpapuyeckuM ONMCAHUEM M3/aHUil y4eOHUKOB
PacCTaBIISAIOTCS B YYETHYIO KapTOTEKY IO KJIacCaM, a BHYTPHU KJIACCOB — MO ayihaBUTy (paMUIIHiA
aBTOPOB  WJIM 3arjiaBui. J[IsI KOHTpPOJS 3a COXPAaHHOCTBIO YYETHBIX KapTOYEK OHU
peructpupyrotcs B «KypHane perucTpanuy y4eTHbIX KapTOueK yUeOHUKOBY.

TexHuueckass 00paboOTKa JOKYMEHTOB IIpeyCMaTpUBaeT MPOCTaBIECHUE HA KaXIOM JOKYMEHTE
mremnesnst OnOJIMOTEKH B COOTBETCTBHH € ITYHKTOM 4.3.1 HACTOAIIETO MOJIOKEHHUS;

VYuer crenuanu3upoBaHHOIO (GOoHAA NpeAycMaTpUBaeT OTPAKEHHE €ro COCTaBa B CIPABOYHO-
oubmmorpaduueckom ammapare OMOIMOTEKH, B TOM YHCJIEC B 3JICKTPOHHOM 0a3e JaHHBIX.

4.4. BriObITHE JOKYMEHTOB OMOINOTEUHOTO (POHA.

4.4.1. Ilpu4nHbl, MO KOTOPHIM JOKYMEHT MOXKET OBITh BBIBEIEH M3 COCTaBa OMOJIMOTEYHOTO
¢doHa, BKIIOYAIOT B TOM YUCIIE€ BETXOCTh, 1€()EKTHOCTh, YCTAPEIOCTh 10 COJIEPKAHUIO, YTpaTy.
HckmroueHue TOKyMeHTa u3 OMOIM0oTeYHOro oHa MPOBOIUTCS HA OCHOBAaHUM aHaJIM3a COCTaBa
6ubnroTeyHoro GoHa U Pe3ysIbTaTOB €ro MPOBEPKU.

4.4.2. Tlom BeTXOCThIO JOKYMEHTa IIOHHUMAIOT pE3yJIbTaT E€CTECTBEHHOIO CTapeHUsl WM
($uU3U4ecKOro U3HOCca JOKYMEHTA.

44.3. Tlon nedeKTHOCThIO [TOKYMEHTAa TOHUMAIOT YaCTHUYHYI0 WJIH TIOJHYI YTpaTy
HKCIUTyaTal[MOHHBIX KaueCTB JOKYMEHTA B PE3YJIbTaTe BHELIHETO BO3AECUCTBUS.

4.4.4. Tlog ycTapenocTbl0 IO COACPNKAHMIO IMOHUMAIOT MOTEPI0 AaKTyaJbHOCTH TEMAaTHUKH,
HOJTBEPKIAEMYIO OTCYTCTBUEM cpoca  YHUTaTeneH, HEBOCTPEOOBAHHOCTHIO B
nepepacnpeeNieHIH U PeaTn3ainy.

4.4.5. Ilox yrpaToil JOKyMEHTa MOHUMAIOT €ro OTCYTCTBUE B (pOHAEC OMOIMOTEKH MO NMPUYMHAM
NOTEpPH, XHIICHUS, OCICTBUN CTUXMHHOTO, TEXHOTCHHOro (B TOM 4YHCIIE XaKEepPCKOIl aTaku U
HEBOCCTaHOBHMOTO COOSI 3JIEKTPOHHOTO  O0OPYIOBaHMS) WM COLHUAJIBHOTO XapakTepa, IIo
HEYCTaHOBJICHHOW ITPUYHUHE.

4.4.6. Ilpouecc HCKIIOUYEHUS JOKYMEHTOB U3 (oHJIAa OUOIMOTEKH OCYLIECTBISETCS B
cooTrBeTcTBUM C llopsimkoM y4yeTra TOKYMEHTOB, BXOJIIMX B COCTaB OMOMMoTeyHOro (hoHIA,
YTBEPXKJIEHHBIM NprKazoM MuHkyabTypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BeiObITHE TOKYMEHTOB OMOIMOTEYHOrO (DOHAA MPOU3ZBOIUTCS B PE3YJIbTaTe UX CIIUCAHUS
KOMHCCHUEH, CO3/1aHHON PYKOBOAMTENEM 00pa30BaTEIbHOW OpraHU3aIiH.

4.4.8. Yrunuzanmus CIHCAHHBIX JIOKYMEHTOB OHOMMOTEYHOro (OHJIA TIPOU3BOAMTCS B
COOTBETCTBUU C 3aKOHOJATENBLCTBOM Poccuiickon denepanuu.

5. IlpoBepka 10KYMeHTOB 0M0J1MOTE4YHOr0 oHa
5.1. IlnanoBas mpoBepKa JOKYMEHTOB OHOTMOTEYHOrO (POHIA MPOBOAUTCS C MEPHOJUIHOCTHIO

OIMH pa3 B IIATh JICT HAa OCHOBAaHWU TpaduKa MPOBEPKH, YTBEPXKIAECHHOTO 3aBEIYIOLIHM
OUOJINOTEKOMA.



5.2. BaemmanoBas TmpoBepKa JOKYMEHTOB OHOIMOTEYHOro (oHIa MPOU3BOIUTCA B
00513aTeNTLHOM TOPSIJIKE:

e IIpU BBISBICHUH (PAKTOB XUIICHHUS, 37I0YNIOTPEOICHUS WIN MOPYH TOKYMEHTOB,;

e B cCIyyae CTUXMMHOro O€ICTBMs, IOKapa WIM JAPYrUX YPE3BbIYAWHBIX CHUTYalUH,
BBI3BAHHBIX SKCTPEMAJIbHBIMH YCIIOBUSIMU,;

e [IpU PEOPTraHMU3aAMU WJIU JIMKBUJIALIMKA 00pa30BaTeIbHONW OpraHu3aliu.

5.3. [lo uroram mpoBepKu 3aBeAyOLUN OUOIMOTEKON COCTABIAET aKT, MOAMKUCHIBAET U XPAHUT
ero B OMONHMOTEKE B TEYCHHE CPOKA, YCTAHOBJICHHOTO HOMEHKIATypou nen. Ecnmu kakue-To
JOKYMEHTHI OTCYTCTBYIOT IO HEYCTAHOBJICHHOH NpUYHMHE, TO K aKTy MPUKIAIbIBACTCA HUX
CIIUCOK, B KOTOPOM (DPMKCHUPYIOTCS CBEICHHS O KOJUYECTBE JOKYMEHTOB OMbOIuoreyHoro (onaa
B HQJIMYUM U KOJMWYECTBE OTCYTCTBYIOIIUX TOKYMEHTOB, B TOM YHCJIE MO HEYCTaHOBJICHHOU
npuurHe. B akTe Takke ykazbIBaeTCs HOMEp U JjaTa aKTa MpeAbLAyIIel MPOBEPKHU.

5.4. Bo Bpemsi TpOBEpPKH JOKYMEHTOB OMOIMOTEYHOTO (OHAA PAOOTHUKM OTCIICKHUBAIOT
HaJIMYUE OSKCTPEMHUCTCKMX MAaTepualioB, KOTOpble BXOIAT B  (enepaibHbIi  CHHCOK,
onybnukoBanHbI MuHiocToM Poccuu Ha cBoeM caiite.

Ecnu 3aBenyrommii 6MOIMOTEKONW HANACT SKCTPEMUCTCKUN MaTepuall, TO IOJDKEH OTPaHuYHUTh K
HEMY JIOCTYI CO CTOPOHBI IIOJIb30BATENICH.

5.5. Ilpu BbIsSIBIEHHH B Tpolecce MPOBEPKH (OHIA OTCYTCTBYIOMIMX JOKYMEHTOB U
HEBO3MOKHOCTH YCTAHOBJICHUSI BUHOBHBIX JIUIl YOBITKM [0 HEJOCTauyaM CIIMCHIBAIOTCS B
COOTBETCTBUHU C JICHCTBYIOIIUM 3aKOHOAATEITLCTBOM.



